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「「「「領隊證領隊證領隊證領隊證」」」」過期過期過期過期申申申申請請請請或或或或續證安排續證安排續證安排續證安排    
Arrangements of Late Application for or Renewal of the Tour Escort Pass 

 
 

I. 過過過過期期期期申申申申請請請請 

由二零零八年四月十八日起，所有「領隊證」的申請

限期由原來的六個月延長至兩年由原來的六個月延長至兩年由原來的六個月延長至兩年由原來的六個月延長至兩年(由議會發出合格成

績通知書的日期起計)。合資格人士如在期限過後才提

交申請，則必須先通過先通過先通過先通過「「「「外遊領隊證書考試外遊領隊證書考試外遊領隊證書考試外遊領隊證書考試」」」」，才可

申請「領隊證」。 

 
 
 

I. Late application 

Effective from 18 April 2008, the time limit for 
first-time applications for the Tour Escort Pass is 
extended from six months to two years (counting 
from the date of issue shown on the examination 
result slips sent out by the TIC). If qualified 
applicants apply for the Pass after the application 
deadline, they will have to pass the Certificate 

Examination for Outbound Tour Escorts before 
submitting their application. 

II. 過過過過期期期期續續續續證證證證 

(1) 「領隊證」有效期為三年，持證人須於證件到期

前三個月自行向議會申請續證。 

(2) 持證人如在「領隊證」屆滿後的兩年內兩年內兩年內兩年內申請續證申請續證申請續證申請續證，，，，

可獲可獲可獲可獲豁免參加證書考試豁免參加證書考試豁免參加證書考試豁免參加證書考試。新證有效期為三年，由

舊證屆滿日的翌日起計算。 

(3) 持證人如在「領隊證」有效期屆滿後超過兩年才

向議會申請續證，則必須通過通過通過通過「「「「外遊領隊證書考外遊領隊證書考外遊領隊證書考外遊領隊證書考

試試試試」」」」，方會獲發新證。考試不合格者可參加補考，

次數不限。新證有效期為三年，由發證日起計算。 

 
 

 

 

II. Late renewal 

(1) The Tour Escort Pass is valid for three years. 
Pass holders must renew their Pass with the TIC 
three months before it expires.  

(2) Holders of the Tour Escort Pass will be exempted exempted exempted exempted 
from taking the Certificate Examinationfrom taking the Certificate Examinationfrom taking the Certificate Examinationfrom taking the Certificate Examination if they 
renew their Pass within two years after the within two years after the within two years after the within two years after the 
expiry of the Passexpiry of the Passexpiry of the Passexpiry of the Pass . The new Pass will be valid 
for three years, counting from the day following 
the day on which the old Pass expires. 

(3) Pass holders who renew their Pass more than two more than two more than two more than two 
years after expiry of the Passyears after expiry of the Passyears after expiry of the Passyears after expiry of the Pass will have to phave to phave to phave to pass ass ass ass 
the Certificate Examinationthe Certificate Examinationthe Certificate Examinationthe Certificate Examination in order to obtain a 
new Pass. Candidates who fail the examination 
may take a resit, and the number of attempts 
allowed is not limited. The new Pass will be valid 
for three years, counting from the day on which 
the Pass is issued.  

 
 
 

III. 申請申請申請申請重重重重考考考考「「「「外遊領隊證書考試外遊領隊證書考試外遊領隊證書考試外遊領隊證書考試」」」」 

(1) 填妥「外遊領隊證書考試」重考申請表； 

(2) 連同所需費用寄回或親身交回議會訓練部。 

(3) 郵寄申請必須以劃線支票繳費，支票抬頭請註明

為「香港旅遊業議會」，支票背後請寫上申請人

姓名。親臨議會遞交申請者可以現金繳付費用。 
 

 

III. Application for Re-take Certificate Examination 

for Outbound Tour Escorts 

(1) Complete the form of Application for Re-take 
Certificate Examination for Outbound Tour 
Escorts; 

(2) Return the completed form and necessary fees 
to the TIC Training Department by post or in 
person. 

(3) Only crossed cheques made payable to ‘Travel 
Industry Council of Hong Kong’ are accepted 
for application by post. The applicant’s name 
should be written on the back of the cheque. 
Cash is acceptable for submission of 
application in person. 
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IV. 費費費費用用用用 

考試費用：港幣一百元正 

最新版訓練手冊：港幣一百元正 (非非非非必要購買) 

 
 
 

IV. Fees 

Examination fee: HK$100 
Latest Training Manual: HK$100 (optional) 

V. 考考考考試試試試日日日日期期期期及及及及有有有有關關關關安安安安排排排排查查查查詢詢詢詢 

議會每月均會安排考試，考生可選擇考試日期，詳情

請致電 2807-1199 與議會訓練部職員聯絡。 

V. Enquiries on examination dates and other 

arrangements 

Certificate examinations will be held monthly. 
Applicants may contact the TIC Training 
Department on 2807-1199 for examination 
schedule and details. 

 

 

VI. 申申申申請請請請或或或或續續續續領領領領「「「「領隊證領隊證領隊證領隊證」」」」 

(1) 考生通過考試後，議會會發出合格成績通知書，

有意申請或續領「領隊證」者須於獲發成績通知

書起計的兩年內，另行向議會申請，逾期申請者

需重新通過有關考試。 

(2) 有 關 表 格 及 申 請 須 知 可 於 議 會 網 頁 下 載

(www.tichk.org) 或致電 2807-1199 向議會訓練部查

詢。 

 
 

VI. Application for or renewal of Tour Escort Pass 

 

(1) Candidates after passing the certificate 
examination are required to submit their 
applications for the Pass or Pass renewal 
within two years counting from the date of 
issue of the examination result slips sent out by 
the TIC.  Late applicants will have to pass the 
Certificate Examination again in order to 
obtain the Pass.  

 
(2) Relevant information and application forms 

can be downloaded from the TIC’s website 
(www.tichk.org). For any further enquiries, 
please contact the TIC Training Department on 
2807-1199. 
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「「「「外遊領隊證書考試外遊領隊證書考試外遊領隊證書考試外遊領隊證書考試」」」」重重重重考考考考申申申申請請請請表表表表 

Application for Re-take Certificate Examination for Outbound Tour Escorts 
(只適用於過期的領隊證申請或證件屆滿超過兩年的續證申請)  

(Only for late applications for the Tour Escort Pass or applications for renewal of expired Pass after the 2-year grace period) 
 
* 請致電 2807-1199 向議會訓練部職員查詢考試日期、時間及詳情。  

Please contact the TIC Training Department on 2807-1199 for examination schedule and details. 
 

* 考試編號 Exam Code：                         考試日期 Exam Date：                   時間 Time：                 

費用 Fees： 1. � 考試費用 Exam Fee (HK$100)    2. � 最新版訓練手冊 Latest version of the Training Manual (HK$100)   

總數 Total Amount：________________      付款方法 Payment by：� 現金 Cash／� 支票 Cheque （號碼 No.：                         ）  

 

為方便電腦輸入資料為方便電腦輸入資料為方便電腦輸入資料為方便電腦輸入資料，，，，請以正楷填寫請以正楷填寫請以正楷填寫請以正楷填寫。。。。    Please complete the form in BLOCK LETTERS. 

姓名 Name：(以身份證上登記為準 As printed on HKID card)                                      *請將不適用者刪去請將不適用者刪去請將不適用者刪去請將不適用者刪去 Delete where inappropriate  
 

英文 In English                         

     姓 Surname          名 First/Other name          
 

中文 In Chinese                      身份證號碼 ID Card No.：                         * 性別 Sex：M / F 
                           

領隊證編號 TE Pass No.：                         （如有的話 If any）        領隊證到期日 Expiry Date：____________________   
 

通訊資料通訊資料通訊資料通訊資料 Contact Information 
  

議會可能會以手機短訊手機短訊手機短訊手機短訊、、、、電郵電郵電郵電郵、、、、傳真或郵寄傳真或郵寄傳真或郵寄傳真或郵寄方式向申請人發放議會資訊(包括課程資料)。為確保資訊有效傳遞，下列通訊資料如有任何更改，
請於議會網頁下載「更改通訊資料申請表」，填妥後交回議會訓練部。 
The TIC may disseminate information (including course information) to applicants from by SMS, email, fax or post.  In order to ensure effective 
transmission of information, applicants should notify the TIC of any changes in the contact information below by downloading the form “Application for 
Change of Contact Information” from the TIC’s website, and completing and returning it to the TIC Training Department. 

 
(此部份請以英文填寫此部份請以英文填寫此部份請以英文填寫此部份請以英文填寫 Please complete this section in English) 

 

                                                                                                
flat/room 室                    floor (字)樓             block 座                 phase/tower 期 

               

name of building/lot number 大廈/地段號數 

               

number and name of estate/street/village 街道名稱/屋村/鄉村及門牌號碼 

        *HK 香港 / KLN 九龍 / N.T.新界 

District (e.g. Wanchai, Kwun Tong etc.)地區(例如:灣仔，觀塘等…) 

In Chinese 中文地址                       

Mobile phone no. 手機號碼：___________________ (請儘量填寫可接收短訊可接收短訊可接收短訊可接收短訊的號碼 Please try to give a number that can receive SMS messages.)  

Home tel.住宅電話：___________________      Office tel.辦事處電話：__________________   Fax no.傳真號碼：__________________  

Email 電郵：_____________________________________________________________________ 
 

 
聲明聲明聲明聲明 Declaration 

1.  本人（申請人）已細閱、明白並同意附於此申請表的「個人資料收集說明」。 
 I, the applicant, have read, understood and agreed to the “Notes on Collection of Personal Data” that are attached to this form. 

 
2. 本人證明以上所填資料正確無誤。如本人之聲明有何失實之處，貴會有權取消本人之申請資格。 
 I hereby declare that the information provided in this form is true and correct. The TIC has the right to disqualify me if there is any inconsistency 
 with the statements that I have made. 

 
  

 申請人簽署 Signature：            日期 Date：       
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香港旅遊業議會香港旅遊業議會香港旅遊業議會香港旅遊業議會    
「「「「個人資料收集說明個人資料收集說明個人資料收集說明個人資料收集說明」」」」    

    
1. 本申請表上所填報的個人資料，香港旅遊業議會(下稱“議會”)將用作如下用途： 

(i) 儲存報考人士的資料於議會； 
(ii) 處理考試事宜； 

(iii) 向考生發放考試成績、證書及發放相關資料； 
(iv) 進行研究或統計分析；及 
(v) 其他相關用途。 

 
2. 申請人請儘量提供足夠資料，否則議會不能有效處理閣下的申請。 
 
3. 申請人須親身出示香港身份證以供議會核實身份。議會職員只會於核對申請人身份證上的資料後，才於申請表上簽名

作實。申請人如未能親身到議會核實身份，可用郵寄或傳真方式遞交身份證副本；該身份證副本將由議會保存，直至
有關申請人親身出示身份證以供議會核實身份為止。在任何法例許可的情況下，議會均有權要求申請人出示身份證，
複印申請人的身份證，並保存其身份證副本。 

 
4. 議會會將申請人的資料保密，但議會可能會將申請人的有關資料，提供給任何其他人士或其代表，以作第 1 段所列舉

的用途。 
 
5. 根據《個人資料(私隱)條例》，申請人有權：  

(i) 查閱議會是否持有申請人的個人資料；  
(ii) 要求獲得 5(i)段所述資料的複本；及  

(iii) 要求議會改正有關申請人的個人資料。  
 

申請人必須提供足夠資料予議會辦事處以識別申請人的身份，否則辦事處有權拒絕申請人查閱資料的要求。議會可能
就有關要求收取費用。 

 
6. 如欲查閱個人資料，申請人必須以書面向議會訓練部提出。議會地址如下：  

 
香港北角英皇道 250 號北角城中心 1706-09 室 

 
 
 

Travel Industry Council of Hong Kong 
Notes on Collection of Personal Data 

 
1. The personal data provided in this application form will be used by the Travel Industry Council of Hong Kong (TIC) for the 

following purposes: 
(i) to maintain candidates’ records in the TIC; 

(ii) to administer the examination for this course; 
(iii) to distribute examination results, issue certificates and disseminate relevant  

information to candidates; 
(iv) to conduct research or statistical analysis; and 
(v) any other related purposes. 

 
2. Applicants are advised to provide sufficient information as far as possible, otherwise their applications may be unable to be processed. 
 
3. Applicants will be required to produce their HKID Card in person for verification purposes, and staff of the TIC will only sign the 

application form after verifying the contents of the applicant’s HKID Card. If an applicant is unable to come to the TIC in person, the 
applicant may submit a copy of his/her HKID Card by post or by fax but any such copy shall be retained until such time as the 
applicant concerned is able to produce his/her HKID Card in person for verification purposes. The TIC reserves the right to require 
the production and to make and retain copies of an applicant’s HKID Card in any circumstances which are permitted by law. 

 
4. The TIC will keep the personal data of applicants confidential but may provide such data to any other person or his/her representative 

for any one or more of the purposes set out in paragraph 1 above. 
 
5. According to the Personal Data (Privacy) Ordinance, applicants have the right to:  

(i) ascertain whether their personal data are held by the TIC; 
(ii) obtain a copy of the data mentioned in paragraph 5(i); and 
(iii) correct their personal data held by the TIC. 

 
Applicants should provide the TIC with sufficient information in order for their identity to be determined, otherwise their data access 
request may be rejected. The TIC may impose a fee on any such request. 

 
 6. Any request for access to personal data should be made in writing and addressed to the TIC Training Department at: 

 
Rooms 1706-09, Fortress Tower, 250 King’s Road, North Point, Hong Kong 

此頁供申請人保存。 
This page is to be kept by applicant. 


