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Arrangements of Late Application for or Renewal of the Tour Escort Pass
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Late application

Effective from 18 April 2008, the time limit for
first-time applications for the Tour Escort Pass is
extended from six months to two years (counting
from the date of issue shown on the examination
result slips sent out by the TIC). If qualified
applicants apply for the Pass after the application
deadline, they will have to pass the Certificate
Examination for QOutbound Tour Escorts before
submitting their application.

Late renewal

(1) The Tour Escort Pass is valid for three years.
Pass holders must renew their Pass with the TIC
three months before it expires.

(2) Holders of the Tour Escort Pass will be exempted
from taking the Certificate Examination if they
renew their Pass within two years after the
expiry of the Pass . The new Pass will be valid
for three years, counting from the day following
the day on which the old Pass expires.

(3) Pass holders who renew their Pass more than two
years after expiry of the Pass will have to pass
the Certificate Examination in order to obtain a
new Pass. Candidates who fail the examination
may take a resit, and the number of attempts
allowed is not limited. The new Pass will be valid
for three years, counting from the day on which
the Pass is issued.

Application for Re-take Certificate Examination
for Outbound Tour Escorts

(1) Complete the form of Application for Re-take
Certificate Examination for Outbound Tour
Escorts;

(2) Return the completed form and necessary fees
to the TIC Training Department by post or in
person.

(3) Only crossed cheques made payable to “Travel
Industry Council of Hong Kong’ are accepted
for application by post. The applicant’s name
should be written on the back of the cheque.
Cash is acceptable for submission of
application in person.
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Fees

Examination fee: HK$100
Latest Training Manual: HK$100 (optional)

Enquiries on examination dates and other
arrangements

Certificate examinations will be held monthly.
Applicants may contact the TIC Training
Department on 2807-1199 for examination
schedule and details.

Application for or renewal of Tour Escort Pass

(1) Candidates after passing the certificate
examination are required to submit their
applications for the Pass or Pass renewal
within two years counting from the date of
issue of the examination result slips sent out by
the TIC. Late applicants will have to pass the
Certificate Examination again in order to
obtain the Pass.

(2) Relevant information and application forms
can be downloaded from the TIC’s website
(www.tichk.org). For any further enquiries,
please contact the TIC Training Department on
2807-1199.
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Application for Re-take Certificate Examination for Outbound Tour Escorts
( )

(Only for late applications for the Tour Escort Pass or applications for renewal of expired Pass after the 2-year grace period)

* 2807-1199
Please contact the TIC Training Department on 2807-1199 for examination schedule and details.

* Exam Code Exam Date Time
Fees 1. Exam Fee (HK$100) 2. Latest version of the Training Manual (HK$100)
Total Amount Payment by Cash Cheque No.

Please complete the form in BLOCK LETTERS.

Name ( As printed on HKID card) * Delete where inappropriate
In English
Surname First/Other name
In Chinese ID Card No. * sex M/F
TE Pass No. If any Expiry Date

Contact Information

( )

The TIC may disseminate information (including course information) to applicants from by SMS, email, fax or post. In order to ensure effective
transmission of information, applicants should notify the TIC of any changes in the contact information below by downloading the form “Application for
Change of Contact Information” from the TIC’s website, and completing and returning it to the TIC Training Department.

( Please complete this section in English)

flat/room floor () phase/tower

name of building/lot number

number and name of estate/street/village

District (e.g. Wanchai, Kwun Tong etc.)

In Chinese

Mobile phone no. ( Please try to give a number that can receive SMS messages.)

Home tel. Office tel. Fax no.

Email

Declaration

1, the applicant, have read, understood and agreed to the “Notes on Collection of Personal Data” that are attached to this form.

I hereby declare that the information provided in this form is true and correct. The TIC has the right to disqualify me if there is any inconsistency
with the statements that | have made.

Signature Date
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Travel Industry Council of Hong Kong
Notes on Collection of Personal Data

1. The personal data provided in this application form will be used by the Travel Industry Council of Hong Kong (TIC) for the
following purposes:
(i) to maintain candidates’ records in the TIC;

(ii) to administer the examination for this course;

(iii) to distribute examination results, issue certificates and disseminate relevant
information to candidates;

(iv) to conduct research or statistical analysis; and

(v) any other related purposes.

2. Applicants are advised to provide sufficient information as far as possible, otherwise their applications may be unable to be processed.

3. Applicants will be required to produce their HKID Card in person for verification purposes, and staff of the TIC will only sign the
application form after verifying the contents of the applicant’s HKID Card. If an applicant is unable to come to the TIC in person, the
applicant may submit a copy of his/her HKID Card by post or by fax but any such copy shall be retained until such time as the
applicant concerned is able to produce his/her HKID Card in person for verification purposes. The TIC reserves the right to require
the production and to make and retain copies of an applicant’s HKID Card in any circumstances which are permitted by law.

4. The TIC will keep the personal data of applicants confidential but may provide such data to any other person or his/her representative
for any one or more of the purposes set out in paragraph 1 above.

5. According to the Personal Data (Privacy) Ordinance, applicants have the right to:
(i)  ascertain whether their personal data are held by the TIC;
(i)  obtain a copy of the data mentioned in paragraph 5(i); and
(iii)  correct their personal data held by the TIC.

Applicants should provide the TIC with sufficient information in order for their identity to be determined, otherwise their data access
request may be rejected. The TIC may impose a fee on any such request.

6. Any request for access to personal data should be made in writing and addressed to the TIC Training Department at:
Rooms 1706-09, Fortress Tower, 250 King’s Road, North Point, Hong Kong



