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SER A%, Tour Escort Accreditation Examination
A4 Important Notes
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(Only for first-time and renewal applications for the Tour Escort Pass after the two-year grace period)
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Late application

The time limit for first-time applications for the Tour
Escort Pass is two years (counting from the date of
issue shown on the examination result slips sent out by
the TIC). If qualified applicants apply for the Pass
after the application deadline, they will have to pass the
Certificate Examination for Outbound Tour Escorts
before submitting their application.

Late renewal

(1) The Tour Escort Pass is valid for three years. Pass
holders must renew their Pass with the TIC three
months before it expires.

(2) Holders of the Tour Escort Pass will be exempted
from taking the Certificate Examination if they
renew their Pass within two years after the expiry
of the Pass. The new Pass will be valid for three
years, counting from the day following the day on
which the old Pass expires.

(3) Pass holders who renew their Pass more than two
years after the expiry of the Pass will have to
pass_the Certificate Examination in order to
obtain a new Pass. Candidates who fail the
examination may take a re-sit, and the number of
re-sits allowed is not limited. The new Pass will be
valid for three years, counting from the day on
which the Pass is issued.

Application for Certificate Examination for
Outbound Tour Escorts

(1) Complete the Application Form for Certificate
Examination for Outbound Tour Escorts.

(2) Return the completed form and necessary fees to
the TIC Industry Training Department by post or in
person.

(3) Only copy of deposit slip for cash (BOCHK a/c:
031-349-1-038340-4) / crossed cheques (payable
to “Travel Industry Council of Hong Kong”) are
accepted for application by post. The applicant’s
name should be written on the back of the deposit
slip or the crossed cheque. Cash is acceptable for
submission of application in person.

(4) Once the application is accepted, no refund will
be arranged.
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Fees

® Examination fee for non-travel agency staff :
HK$300

@ Examination fee for travel agency staff : HK$200
® Study notes : HK$100 (optional)

Enquiries _on _examination dates and _other

arrangements

The certificate examinations will be held at regular
intervals.  Applicants may contact the TIC Industry
Training Department on 2807-1199 for examination
schedule and details.

Application for or renewal of the Tour Escort Pass

(1) Candidates after passing the certificate examination
are required to submit their applications for the Pass
or Pass renewal within two years counting from the
date of issue of the examination result slips sent out
by the TIC. Late applicants will have to pass the
Certificate Examination again in order to obtain the
Pass.

(2) Relevant information and application forms can be
downloaded  from the TIC s  website
(https://www.tichk.org/en/escorts/accreditation-
system). For any further enquiries, please contact
the TIC Industry Training Department on 2807-
1199.

. Enquiries

For any further enquiries, please contact the TIC Industry
Training Department on 2807-1199 during office hours.
Office hours:

Monday — Friday 9:00 am — 1:00 pm

2:00 pm —5:30 pm

(Closed on Saturdays, Sundays and public holidays)


https://www.tichk.org/zh-hant/escorts/accreditation-system
https://www.tichk.org/zh-hant/escorts/accreditation-system
https://www.tichk.org/en/escorts/accreditation-system
https://www.tichk.org/en/escorts/accreditation-system
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VI1II. Notes on Collection of Personal Data

1. The personal data provided in this application form will be used
by the Travel Industry Council of Hong Kong (TIC) for the
following purposes:

(i)  to process examinations and applications for the Tour
Escort Pass;

Y 2k L PASE @ (if)  to maintain applicants’ records in the TIC;
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to include the names (Chinese and English) of Pass

holders, their Pass numbers and the expiry dates of their

Passes in the Outbound Tour Escort Directory, which is

displayed on the TIC’s website and may be accessed by

travel agents and members of the public;

to post on the TIC’s website the information on

suspensions or revocations of the Tour Escort Passes,

which may be accessed by travel agents and members

of the public;

to disseminate information of the TIC (including

course information) to Pass holders by any means

(including SMS, e-mail, fax, post, etc.); and

(vii)  any other related purposes.

2. Applicants are advised to provide sufficient information as far
as possible, otherwise their applications may be unable to be
processed.

Applicants will be required to produce their HKID Card in
person for verification purposes, and staff of the TIC will only
sign the application form after verifying the contents of the
applicant’s HKID Card. If an applicant is unable to come to
the TIC in person, the applicant may submit a copy of his/her
HKID Card by post or by fax but any such copy shall be
retained until such time as the applicant concerned is able to
produce his/her HKID Card in person for verification
purposes. The TIC reserves the right to require the production
and to make and retain copies of an applicant’s HKID Card in
any circumstances which are permitted by law.

The TIC will keep the personal data of applicants
confidential but may provide such data to any other person
or his/her representative for any one or more of the purposes
set out in paragraph 1 above.

BHEHAAER L‘M’E% 1 EXFRA ISR AR - 5. According to the Personal Data (Privacy) Ordinance,
applicants have the right to:
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Applicants should provide the TIC with sufficient
information in order for their identity to be determined,
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otherwise their data access request may be rejected. The TIC
may impose a fee on any such request.

Any request for access to personal data should be made in
writing and addressed to the TIC Industry Training
Department at Rooms 1706-09, Fortress Tower, 250 King’s
Road, North Point, Hong Kong.
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Certificate Examination / Accreditation Examination for Outbound Tour Escorts
#ZHEFE APPLICATION FORM FOR RE-SIT

HESIEE Official Use Only

“Z5 HI
Z Rt Examination
Examination code : date :

2 SR ]
b H s Examination
Application deadline# : time :

# FUHE AR SR LRSS AR > BB - 555 B A S H R E B S IR A R R
I MRS EHE S EE L7 - Due to the limited numbers of seats for each re-sit, all applications are handled
on a first-come-first-served basis. Applicants are advised to submit this form by post or in person as early as possible.
Application or reservation by fax or e-mail will NOT be accepted.

S E NS L Tv | 5F - Please put atick “v™” in the appropriate boxes.

EH Fees:

1. Z&t Examination: [ HK$300 (FEjRfT+LEEE Non-travel agency staff) LASRAE Total amount:
[0 HK$200 (jgfT+tBEE Travel agency staff)
=HK$

2. ;BEE&#} Study notes: ] HK$100 (FENEEREE Optional )

{F#x7750 Payment method:
[] Bi& Cash [] HI4RS75E Crossed cheque (5%H% Cheque no.: ) O BH&AHE (Cash deposit)

2sb Qe e WA [ A\ &5k} Personal particulars

# Tk

English name :

% Surname £, Given name

# k4
Chinese name : # LU B35 F-BS0 528 Name as printed on HKID card

BAEG S el ‘ (] 5BEM
HKID card number : ( ) Gender : (] #F

#:AZHE} Correspondence information

SRS

Correspondence address in Chinese :

FOLHREE L
Correspondence address in English :

TSRS (FHTE S AT R ER A SRS - )

Mobile phone : (Please give a number that can receive SMS messages.)
FE&E B E A

Home Phone : E-mail address :
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*

A F A DN B BB (S 7 B R BE/F Ay F a5 A s i@l > FH7& - Please note that no address or mailbox outside

Hong Kong should be used as the apphcant’s correspondence address.

%Hﬂ%ﬂ% Kﬂ??f(@%ﬁ%%%ﬁ%ﬂ&aﬁiﬁ)ﬁ%&éﬁﬁ& R B2 EERL - Ry (ERR4E - H A s &R G

~EEEL - EEE) o SHor s T ERSE - The TIC may disseminate news or other information to candidates
by various means (mcluding SMS and e—mail). In order to keep in contact with the TIC, candidates should notify the TIC
Industry Training Department of any changes in their contact information (correspondence address, telephone number and
e-mail address).

HEbjEfT+1: 8% & FH For travel agency staff only

B A T 144

Name of travel agency employer :

FERHE SRS SEEPN ]
Licence number : Applicant’s title :

IRy OB R e EE ARYEEIEES This part MUST be completed by the applicant’s employer

&35 N2 Authorised signature :

/\E]ZE] Company chop :

%% A\ #:+44 Name of signatory :

a4% 8 5% Contact phone no.

BE gl 2265 Declaration

1.

5 A28 Signature : HHH Date :

ANELHR ~ BB EE P I EEERE T Seg AR, T EAEREERD | - | have read, understood and agreed to the

“Important Notes” and “Notes on Collection of Personal Data” that are attached to this form.

ARNEFEN) S g5 WEE RS ERERGHIFTA SR - R NESUEMFRA] RIS AN ZF
SVEHE © |, the applicant, wish to take the above examination, and agree to comply with all the examination rules and regulations
set by the TIC. If I violate any examination rules and regulations, the TIC has the right to disqualify me.

ANERLL_E AT BB ERERL - AN ZBHAERIAE R - SGFRIUSANZ FHEER - RATRRIRNHE
e IR RS - BB - | hereby declare that the information provided in this form is all accurate and authentic.
The TIC has the right to disqualify me if there is any inconsistency with the statements that | have made. | also know that the TIC
shall report any cases of using false documents to the police.




