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Application Form for
Pilot Information Technology Development Matching Fund Scheme
for Travel Agents

	


Please read the Guide to Application (the website of the Travel Industry Council of Hong Kong (TIC): www.tichk.org → Menu at the top right hand corner → “Industry Subsidy and Incentive Schemes” → “IT Matching Fund”) for the Pilot Information Technology Development Matching Fund Scheme (Pilot Scheme) carefully before completing this application form. Enquiries can be directed to the Secretariat by phone at 2807 1199. 
Eligibility of Applicants:
All travel agents which have obtained and hold a valid travel agent’s licence under the Travel Agents Ordinance (Cap. 218) and have substantive travel agent business in Hong Kong are eligible to apply for the Pilot Scheme.  

	
 Section A – Particulars of Travel Agent Applicant




	1.	
	Information about Travel Agent (Please refer to Section 2.1 of the Guide to Application)

	
	Name in English :
	 

	
	Name in Chinese :
	 

	
	Travel Agent’s 
Licence No.:
	 

	
	Business 
Registration No. :
	 
	
	Year of Establishment : 
	 

	
	Registered Address :
	 

	
	Tel. No. :
	 
	
	Fax No. :  
	 
	

	
	Website :
	 

	
	No. of Persons Employed in Hong Kong:
	

	

	Type of Business:
	(Please click the ☐ and use an “x” in the appropriate box(es) to indicate it)

	Outbound Travel
	

	☐ Package Tour (Retail)
	☐ Package Tour (Wholesale/ Tour Operator)

	☐ Ticketing (Retail)
	☐ Ticketing (Wholesale)

	☐ Air-plus-hotel Packages
☐	MICE (Meetings, Incentive travels, Conventions and Exhibitions)
	☐ Corporate/Business Travel
☐ Hotel Reservation

	☐ Cruise Package 


	Inbound Travel
	

	☐ Long haul (e.g. America/ Europe/ Africa/ Australia and New Zealand)  

	☐ Japan/ Korea/ Southeast Asia/ India

	☐ Mainland China/ Taiwan

	☐ MICE 

	☐ Cruise Package
	☐ Hotel Reservation


	Local Travel
	

	☐ Local Tour/Hotel Booking for Locals/Car Hire


	Others (Please specify):                                           




	
	
Form of Business: (Please click the ☐ and use an “x” in the appropriate box(es) to indicate it)

	Form of Business
	Name of Individuals (Hong Kong Identity Card/ Passport No.) or Name of Companies

	☐
	Sole Proprietorship
	Owner
	

	☐
	Partnership
	All Partners
	

	☐
	Limited Company
	Individuals[footnoteRef:2] holding  30% shares [2:  	If there is no individual holding 30% or more shares, please provide the name(s) and relevant information of all director(s).  ] 

	

	
	
	Companies[footnoteRef:3] holding  30% shares [3:    If there is no company holding 30% or more shares, please provide the name(s) and relevant information of all company(ies) holding shares.] 

	






	2
.	Project Coordinator (Please refer to Section 12.1 of the Guide to Application.)

	Name in English :
	

	(Mr/Ms/Prof/Dr) *               (Last Name)                (First Name)

	Name in Chinese :
	

	Post Title :
	

	Tel No. :
	
	
	Fax No. :
	
	

	Email Address :
	

	* Please delete as appropriate.



3.	Have / Are any related enterprises[footnoteRef:4] sought / seeking funding from the Pilot Scheme? (Please click the ☐ and use an “x” in the appropriate box(es) to indicate it) [4:  	Related enterprises, i.e. enterprises registered as different businesses under the Business Registration Ordinance (Cap. 310) but having the same individual(s) holder 30% or more ownership, will be treated as one single enterprise for the purpose of calculating the aggregate number of projects and aggregate funding amount, (i.e. subject to the funding ceiling of HK$100,000 for each project).] 

	☐   Yes
	Name of Related Enterprise(s)
	:
	

	Travel Agent’s 
Licence No.
	:
	

	Business Registration No.
	:
	

	Project Title
	:
	

	Application Ref. No.
	:
	
	Date of Submission :
	

	Amount of Funding 
Sought (HK$) 
	:
	

	Vetting Result
	
	☐ Approved
	☐ Rejected
	☐ Pending Application Result

	Approved Funding Amount 
(if applicable)
	:
	


☐	No


4.	Have you sought or are you seeking funding for this or any similar project from other government funding sources (e.g. Innovation and Technology Fund, SME Funding Schemes, Dedicated Fund on Branding, Upgrading and Domestic Sales, Technology Voucher Programme)? (Please click the ☐ and use an “x” in the appropriate box(es) to indicate it)

☐	Yes
	
Name of Funding
	:
	

	Amount of Funding 
(if applicable)
	:
	


☐	Approved[footnoteRef:5]	☐Not approved	☐Pending application result [5:    	Any project which is or will be in receipt of other government funding support will NOT be considered by this Pilot Scheme.] 


         ☐ No

5.	Have you sought or are you seeking sponsorship or donation from other sources for this or any similar project? (Please click the ☐ and use an “x” in the appropriate box(es) to indicate it)

☐	Yes
	
Name of other sources of sponsorship or donation
	:
	

	Amount of sponsorship or donation 
(if applicable)
	:
	


☐	Sponsorship or donation already received[footnoteRef:6] [6:    Any project which has received sponsorship or donation from other sources will NOT be considered by the Pilot Scheme.] 

☐	Sponsorship or donation not given
☐	Pending application result

  ☐  No


6.	Have you sought funding from this Pilot Scheme for this or any similar project? (Please click the ☐ and use an “x” in the appropriate box(es) to indicate it)

☐	Yes (Please provide the ref. no. of the previous application: ____________________）
	If the previous application was rejected under this Pilot Scheme, please state the main difference between the previous application and this application, and how this application has addressed the issues of concerns raised by the Vetting Committee on the previous application:

	



   ☐  No







	
 Section B – Project Proposal




1. Project Title
	



2. Project Item(s)
	Item Description
	Details
(e.g. the technologies to be applied, the services to be 
launched, or staff training for adopting the technologies)

	
	

	
	

	
	

	
	

	
	



3. Project Implementation

	
	Project Duration[footnoteRef:7]:  [7:    Each project shall be completed within 12 months. ] 

(no. of months)
	

	
	Timeframe:
	


	Item
	Duration (no. of months)

	
	

	
	

	
	

	
	

	
	




4. Justifications for the Project

Please state the following in clear and specific terms:
(i) 	current problems and/or opportunities faced by the Travel Agent Applicant;
(ii)	how the project helps effectively address those problems and/ or capture those opportunities; and
(iii)	relevant research, survey or experience, if any
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5. Anticipated Project Deliverables and Benefits

Please explain the anticipated project deliverables and benefits in terms of quality and quantity (e.g. the time/ cost to be saved by the enhanced business workflow, targeted clientele/ market to be involved through the additional application/ e-platform): 
	


6. Other Information in Support of the Application (if any)
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 Section C – Budget



(in HK$)
D R A F T
Version: 04/2022

		[PF002.DOC]

7

	-  8  -	

	Item[footnoteRef:8] [8:  	All expenditure items (including those of detailed sub-items) shall be incurred between the project commencement date and project completion date (not more than 12 months).] 

	Quantity
	Unit
Cost ($)
	Total ($)

	(A) Equipment/ Hardware/ Software/ Technological Services or Solutions

	(i) 
	
	
	

	(ii) 
	
	
	

	(iii) 
	
	
	

	(iv) 
	
	
	

	(v) 
	
	
	

	Subtotal  
	(A)

	(B) Other Direct Costs
   (e.g. fees of design and installation services for a website, application, technology system, etc., expenditure for providing staff training for the technology application concerned)

	(i) 
	
	
	

	(ii) 
	
	
	

	(iii) 
	
	
	

	(iv) 
	
	
	

	(v) 
	
	
	

	Subtotal
	(B)

	Project Cost: 
	
(A) + (B)

	Cash Contribution by the Travel Agent Applicant[footnoteRef:9]: [9:   	The Government will fund a maximum of 50% of the total approved cost of a project or HK$100,000 (whichever is lower). The Travel Agent Applicant will have to contribute not less than 50% of the total approved cost of a project in cash.] 

	
(C)

	Amount of Funding Support[footnoteRef:10]: [10:   	Each travel agent can receive a maximum of HK$100,000 funding support in respect of each project from this Pilot Scheme, including reimbursement of the audit fee incurred for the project (a maximum of HK$1,000 for each project). The Travel Agent Applicant shall provide the relevant invoice to the Secretariat for processing the reimbursement.  ] 

	
(A) + (B) - (C)






	


Section D – Checklist of Supporting Documents Needed to be Submitted with this Application Form




	☐
	A soft copy of this Application Form (in MS WORD format)



	☐
	A copy of the Business Registration Certificate and a copy of the Travel Agent’s Licence of the Travel Agent Applicant



	☐
	Documentary proof showing the personal data of the person(s) in charge/ shareholder(s) holding 30% or more shares, such as Form 1(a) of Business Registration Office and the Annual Return of the Company Registry (Form AR1), etc. (if applicable)



	
	

	☐
	Others:
	



(If the above supporting documents are submitted along with the Application Form, (Please click the ☐ and use an “x” in the appropriate box(es) to indicate it)




	
 Section E – Declaration

	
I, on behalf of,
	
	

	 
	(Name of Travel Agent Applicant)
	


declare that:  
(A) The Travel Agent Applicant is eligible to apply for the Pilot Scheme, namely that it has obtained and holds a valid travel agent’s licence under the Travel Agents Ordinance (Cap. 218), and has substantive travel agent business in Hong Kong;
(B) all factual information provided in this application form as well as the accompanying information is true, valid and accurate, and reflects the status of affairs as at the date of submission;  
(C) [bookmark: _GoBack]understand the consequence of wilfully giving any false, invalid or inaccurate information or withholding any material information, and undertake to inform the Secretariat in writing immediately if there are any subsequent changes to the above information;  
(D) utmost dedication and determination will be given to complete and monitor the implementation of the Project according to the proposal stated in this application form; and 
(E) the ideas of the proposed Project do not constitute any act or potential act of infringement of the intellectual property rights of other individuals and/or organisations. 
I/we have carefully read the Guide to Application for the Pilot Scheme and this application form, and fully understand their content.

The Travel Agent Applicant shall fully indemnify the Government and/or the Secretariat against any or all losses, liabilities and claims arising from this application or the Project that the Government and/or the Secretariat may suffer, incur or be subject to.

The Travel Agent Applicant undertakes to repay in full to the Government all the disbursement of the funding granted under this Pilot Scheme, with interest, within the time specified in the notification given by the Government or the Secretariat, in the event that any information provided herein is found to be false, invalid or inaccurate. 

The Travel Agent Applicant acknowledges that the Government reserves the right to take any actions deemed appropriate, including termination of the funding agreement and instituting legal actions, against the Travel Agent Applicant for providing false, invalid or inaccurate information in support of this application.

The Travel Agent Applicant authorises the Secretariat and the Government to handle the personal data/information provided in this application form in accordance with the Guide to Application for the Pilot Scheme.  
	                        
	
	

	Authorised Signature with Company Stamp of Travel Agent
	
	Name and Position of Signatory

	
	
	

	Signature of Project Coordinator
	
	Date


Notes: 
(1)	Please use separate sheets if the space provided for a particular item is insufficient.
(2)	Please refer to section 3 of the Guide to Application for application details. 
(3)	Please note that when funding is approved for the submitted application, all information provided in item 1 (except Hong Kong Identity Card/Passport No.) and item 2 of Section A; and items 1 to 3 of Section B of this application form may be made available for public access on the website of the TIC (www.tichk.org → Menu at the top right hand corner → “Industry Subsidy and Incentive Schemes” → “IT Matching Fund”). Members of the public may also be allowed to copy, distribute copies, or otherwise make use of the materials available on the website for non-commercial use. If the release of certain information is not preferred by the Travel Agent Applicant, please make the request with justifications at the time of submitting this application form for consideration and decision by the Secretariat. 
