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Opening A New Branch

A) Application Procedure

B)
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Members must apply to the TIC for opening a new branch as early as possible. The
following should be submitted:-

- [Application Form for Opening a Branch] duly completed with company stamp (as
enclosed);

- a copy of new Stamped Tenancy Agreement or Purchase and Sale Agreement or
relevant written agreement;

- acopy of Branch Registration Certificate for the new branch office. If it is unavailable,
a copy of the application form for opening a branch lodged with the Inland Revenue
Department should be submitted first;

a fee of HK$600 for opening a branch office.

A site inspection to be conducted by the TIC should be arranged at least one week
before opening.

A branch office certificate will normally be issued within 3 working days after the site
inspection providing the address is approved.

Branch Requirement

The requirements for each branch office are listed below for members’ reference:

(1)

()

€)

A paid-up capital of not less than HK$250,000 for each branch office in addition to its
paid-up capital of HK$500,000 for its head office (If the member has not met this
requirement, it must first increase its paid-up capital and submit the relevant supporting
documents to the TIC);

It employs at each premises at least a manager who has a minimum of two consecutive
years’ relevant practical experience within the recent 5 years and another full-time staff
member;

It conducts its business within separate and independent commercial premises/buildings
which are used solely for the travel-related and tourism business [ Please refer to
{Guidelines on TIC Membership Criteria) ]

* Note: Only Ordinary Members are allowed to open branch offices.
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APPLICATION FOR OPENING A BRANCH
ANCIEN
Company Name :
BT (0 A
Trade Name (if different from above) :
FetT AR IR SRS NFEIEWCEARH
Licence No. : Paid-Up Capital :
I A4 i T
Contact Person : Telephone :
5317E%l Branch Information
HERFSE H
Scheduled Date of Opening :
ok H30
Address :
(English)
FHA - ] BIB(E &SRR T ] FE[E] {50 & S
Typ Exclusive use of premises Sharing of premises™
EEET SRS {HE SR
Telephone No. : Fax No. :
EEMIL ¢
Email Address :
EE A BB IR
Landlord / Lessor : Size of area: sq. ft
BRI EAE &)
Other members sharing the premises (if any) :
ST ERL Branch Manager Information
g
Name in Chinese : SetE |
P I
Name in English: Mr. / Ms. /Mrs.
(555 B #E K, Surname First]
Bizasts | sERGRS
I.D. Card No. / Passport No. :
(ESiR
Home Address :
BEEERNE ((Ehb) MENEEE
Telephone No. (Home) : Mobile No. :
TRHZEERE CGEREIED -
ANCIEAEYSE e
Experience in Travel Business
(please specify the period, name
of company and position held) :
R L QEM EESERERTY P EIE - 5% VHE KRR SR G BNVESEREL - DRSS e T i m )
2. FESERFTNAIA BISSE SRR - MM E B -
*Note: 1. A copy of the floor plan of the premises must be submitted. The floor plan and the business location of each

member within the premises must not be altered without prior written approval from the TIC.
If there are computers or storage space for important documents within the premises, such computers or storage
space must not be shared with the other members.
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DT E 448 Branch Full-time Staff List

4

Name :

Bia s
Contact Tel. :

Declaration:

AN IR EAT et G A BE 2 SR Ia FTHUARE - 3 H I R E ST s TR G R
TBAED] ~ RIEAZE R HMAHR ZR(BFIATESE KPGKEE) - A EERSFE > AN
EHETRIEHILS [BE A & -

We confirm that we have fulfilled the requirements of premises prescribed by the TIC, and
understand that we must comply with the Membership Criteria prescribed by the TIC, the
laws of Hong Kong, the Deed of Mutual Covenant and other relevant requirements
concerning, for example, buildings and fire safety. In case of any violations or disputes, we
shall assume all the responsibilities arising therefrom.

BEAFERAFEEIE
Signature & Company Stamp:

4

Name:

H&Air -
Title:

FHEE HER
Date:
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Collection of personal data
Statement of purpose

Purpose of Collection
1. The personal data provided by means of this form will be used by the Travel Industry Council
of Hong Kong for the purpose of implementing the Council’s affairs.

Classes of Transferees

2. The personal data you provide by means of this form may be disclosed to Government
departments and/or related organizations for the purpose mentioned in paragraph 1 above, or if
it is required under the law.

Access to Personal Data

3. You have a right of access and correction with respect to personal data as provided for in
Sections 18 and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance.
Your right of access includes the right to obtain a copy of your personal data provided by this
form.

Enquiries

4. Enquiries concerning the personal data collected by means of this form, including the making
of access and corrections, should be addressed to the Senior Manager of the TIC Membership
Department at Rooms 1706-1709, Fortress Tower, 250 King’s Road, North Point, Hong Kong.



