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	Date of Receipt :
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Application Form for

Training Programme Subsidy Scheme
under Travel Industry Training Fund
	  


Please read the Guide to Application (which can be downloaded from the website of the Travel Industry Council of Hong Kong (TIC)) for the Training Programme Subsidy Scheme before completing this application form. For enquiries, please call the Secretariat at 2969 8157 or 2969 8160. 

	 Section A – Particulars of the Applicant Organisation


	1.

	Applicant Organisation   

	
	Name in English : 
	

	
	Name in Chinese:
	

	
	Address:
	

	
	Tel:
	
	   Fax No.:
	

	
	Business 

Registration No.:
	
	   Website:
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	.
Project Coordinator

	Name in English:
	

	(Mr/Ms) *                        (Last Name)                         (First Name)

	Name in Chinese:
	

	Job Title:
	
	Tel:
	

	Email:
	
	     Fax No.:
	


    * Please delete as appropriate.
3.
Has your organisation applied for subsidy under the Training Programme Subsidy Scheme for the present or any similar training activity(ies) before? Please put a“(”in the appropriate box.

□
Yes (Please provide the ref. no. of the previous application: _______________ )  
 □ No
	 Section B – Proposed Training Activity(ies)
(For applicant organisation applying for subsidies for more than one training activity in the same application, please provide details of all proposed training activities below.)


1. Title of the Training Activity(ies)
	
	


2. Objective of the Training Activity(ies)
	
	


3. Target Participants of the Training Activity(ies)
	
	


4. Criteria for Enrollment
	
	


5. Enrollment Procedures
	
	


6. Number of Training Hours
	
	


7. Class Size
	
	Number of students per standard class:
	
	persons   Minimum number of students per class:
	
	persons


8. Mode of Learning (e.g. classroom teaching, demonstration, group discussion, role play)
	
	


9. Medium of Instruction (e.g. teaching materials in Chinese with special terms in English, and conducted in Cantonese)
	
	


10. Qualifications of Teachers (Please attach the CV of individual teachers)
	
	


11. Quality Assurance Mechanism (e.g. student attendance records and student course evaluation questionnaires)
	
	

	
	


12. Course Outline
	
	

	
	

	
	

	
	


13. Issuance of Certificate (Please explain in detail on what conditions a certificate will be issued, e.g. attendance rate and/or a pass in examination)
	
	

	
	


14. Training Venue(s)
	
	


15. Implementation of the Project (Generally, the whole project should be completed within 18 months)
	
	Commencement date (yy/mm/dd)
	
	Completion date (yy/mm/dd)
	
	

	
	
	
	
	
	


16. Estimated Number of Courses to be organised within the implementation period
	
	


17. Purchase of Insurance (please refer to paragraph 12 of the Guide to Application)
	
	


18. Experience in and Record of Organising the Same or Similar Training Activity(ies)
	
	


19. Other Information in Support of this Application (if any)
	


	Section C – Budget (in HK$)
(For applicant organisation applying for subsidies for more than one training activity in the same application, please complete Section C for each training activity by using a separate copy.)


	A. Direct Expenditure Items

	Quantity
	Unit Cost ($)
	Total ($)

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	

	7. 
	
	
	

	8. 
	
	
	

	9. 
	
	
	

	10. 
	
	
	

	Total Direct Expenditure：(A)
	


	B. Administrative Overheads

	Total ($)

	1. Project planning, supervisory support and quality assurance
	

	2. Human resources management
	

	3. Accounting management and financial monitoring
	

	4. Marketing and communication
	

	5. Information technology facilities and support
	

	Total Administrative Overheads：(B)
	


	C. Total Expenditure：(A) + (B)
	Total ($)


	Contribution By Applicant Organisation
：(C) 
	

	Amount of Funding Support
：(A) + (B) – (C)
	


D. Course Fee
	Course Fee = Total Expenditure $​​
	
	÷ number of participants per standard class
	

	÷ number of classes
	
	 × 20%  = $
	
	


E. Revenue of Activity(ies)
	Revenue of Activity(ies) = 
Course Fee $​​
	
	× number of participants per standard class
	


	× number of classes
	
	 = $
	


	Section D – Checklist of supporting documents needed to be submitted with this Application Form


	
	A soft copy of this Application Form (MS WORD format)


	
	A copy of the Business Registration Certificate of the applicant organisation


	
	A name list of the Board of Directors of the applicant organisation 


	
	The organisation chart of the applicant organisation


	
	A copy of the Article of Association of the applicant organisation


	
	A copy of the Annual Report (past three years) of the applicant organisation


	
	A copy of the Audited Accounts (past three years) of the applicant organisation


	
	Others:
	


(If the above supporting documents are submitted along with the Application Form, please put “(” in the appropriate box(es).)
	 Section E – Declaration


	I, on behalf of,
	
	

	
	(Name of applicant organisation)
	


declare that –

(A) all factual information provided in this application form as well as the accompanying information is true, valid and accurate, and reflects the status of affairs as at the date of submission;  

(B) the applicant organisation understands the consequence of wilfully giving any false, invalid or inaccurate information or withholding any material information, and undertakes to inform the Secretariat in writing immediately if there are any subsequent changes to the above information;
(C) the applicant organisation is committed to completing and monitoring the implementation of the activity(ies) according to the proposal stated in this application form; and undertakes to adopt effective measures in areas including enrollment procedures, student attendance records, student course evaluation questionnaires, etc. to prevent the abuse or wastage of public resources;
(D) the proposed activity(ies) does or do not constitute any act or potential act of infringement of the intellectual property rights of other individuals and/or organisations;
(E) the applicant organisation has carefully read the Guide to Application for Training Programme Subsidy Scheme under Travel Industry Training Fund and this application form, and fully understands and accepts their content;
(F) The applicant organisation understands that it has the responsibility to take out appropriate insurance for the training activity(ies) before it is organised in order to protect the interests of the applicant organisation, the participants of the training activity(ies), and the third parties. 
(G) the applicant organisation will not apply for any subsidy under the Training Programme Subsidy Scheme for any component of the project which has already received or will receive any forms of subsidy or sponsorship;
(H) the applicant organisation shall fully indemnify the Government and/or the Secretariat against any or all losses, liabilities and claims arising from this application or the activity(ies) that the Government and/or the Secretariat may suffer, incur or be subject to;
(I) the applicant organisation undertakes to repay in full to the TIC all the disbursed subsidy granted by the Training Programme Subsidy Scheme under the Travel Industry Training Fund, with interest, within the time specified in the notification given by the Government or the Secretariat, in the event that any information provided herein is found to be false, invalid or inaccurate; and
(J) the applicant organisation acknowledges that the Government and the TIC reserve the right to take any actions deemed appropriate, including termination of the funding agreement and instituting legal actions, against the applicant organisation for providing false, invalid or inaccurate information in support of this application.
	
	
	

	Authorised Signature with Stamp of Applicant Organisation
	
	Name and Position of Signatory

	
	
	  

	Signature of Project Coordinator
	
	Date of Signature


Notes:
(1) Please use separate sheets if the space provided for a particular item is insufficient.
(2) Please note that upon approval of this application for subsidy, all information provided in Item 1 of Section A and Section B of this application form and the amount of the approved subsidy will be made available for public access on the website of the TIC. Members of the public may copy, distribute copies, or otherwise make use of the materials available on the website for non-commercial use. If the release of certain information is not preferred by the applicant organisation, please make the request with justifications at the time of submitting this application form for consideration and decision by the Secretariat.






To: 	Travel Industry Council of Hong Kong


	Training Programme Subsidy Scheme Secretariat


	Rooms 1706-09, Fortress Tower, 


	250 King’s Road, North Point, Hong Kong





Email:	� HYPERLINK "mailto:trainingfund@tichk.org" �trainingfund@tichk.org�








�	All expenditure items shall be incurred between the project’s commencement date and completion date, except external audit fees as incurred after the project’s completion.


�	All administrative overheads shall not exceed 10% of the total cost of the project.


�  	The maximum amount of subsidy for an approved project is capped at 80% of the total approved cost of the project. The applicant organisation shall be responsible for at least 20% of the total approved cost of the project in cash.


�  	Each eligible organisation is subject to a subsidy ceiling of HK$250,000 per year.
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